Function Client Details

FULL NAME:_________________________	COMPANY: _________________________________

EMAIL:______________________________	PHONE:_____________________________________


EVENT DETAILS

OCCASION:___________________________	No of Guests expected:__________________ _______

DATE of  EVENT:______________________	START TIME:________________________________

ROOM:____________ ___________________	ROOM DECO:_______________________________

AUDIO VISUAL REQUIREMENTS:
_____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


CATERING

Menu options:	   $17(4pc)   $20 (6pc)    $24 (8pc)    $28 (10pc)
[bookmark: _GoBack]
1.____________________________________	2.___________________________________________
3.____________________________________	4.___________________________________________
5.____________________________________	6.___________________________________________
7.____________________________________	8.___________________________________________

Special dietary requirements or any other special items required at the event:
___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

PAYMENT

Room Hire Fee_________________________	Date Deposit Paid:_____________________________

Deposit Amount:_______________________	Date Balance Due:_____________________________

Balance Amount:_______________________	Security $190: Yes/No 100+ Guests

Client Signature: ______________________	Management Signature:________________________



No Function bookings are to be taken unless the $100 Deposit is paid. 
It is refundable up until 6 weeks prior to the event.  We DO NOT pencil in bookings.
